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Prince of Peace Catholic School
Student Handbook

Vision Statement
We light the candles; they light theorld.

Parish Mission Statement

We, the members of Prince of Pea@re a community of Christ who gather together in Eucharist to find
community, renewal, and empowermetta carry on the work of Jesus.aXelebrate in the diversity of our parish
community. Aware of our presence and responsibility in a rapidly growing area of Birmingham, we recognize our
membership in our Diocese and in the Catholic Church of the world.

IN OUR MINISTRY OF BRINGING JESUS INTO THE LIFE OF THE COMMUNITY, WE ARE COMMITTED TO:

* Grow spiritually in prayer which is integrated with our active daily lives.

* Promote the education of the adults and youth among us.

* Contribute our individual resources, talents, and gifts toward the enrichment of our parish life.
* Witness the gospel by reaching out to others in living Christian service with special concern for

young families, the elderly, the poor, and the unchurched.
* Welcome the new members of our parish.

Rejoicing in this community, we celebrate as a famniliged in the body of Christ through warm liturgical worship.

School Mission Statement

As a Parish ministry, Prince of Peace Catholic School nurtures the academic, social, emotional, physical, moral and
spiritual growth of all children to reach theirdhiest potential. In partnership with our families and faith

community, we empower our students to become mature, responsible, and productive members of our society
who, enlightened by their faith, will go forth to serve God and better their community.

St ASTa
F We believe every child of God is unique, valuable, intrinsically good, and should be treated with dignity.
F We believe faith is enhanced through teaching and modeling Catholic values.
F We believe developing lifelong learners can only happben students, parents, faculty, and
administrators work as a team in a climate of mutual respect.
F We believe a safe environment at school is imperative.
F We believe providing a variety of innovative teaching techniques, learning activities, asasessme

strategies, and physical surroundings is necessary for each learner.

F We believe high academic and moral standards enable students to reach their greatest potential, thus
preparing them to positively contribute to a global community.



Blue Ribbon

Prince of Peace Catholic School was awarded the Blue Ribbon School of Excellence Lighthouse Awand/en 2011
are alsgproud that this award was renewed during the 2017/2018 school yeline Blue Ribbon School Award is a
recognition program for schootsf excellence. Prince of Peace Catholic School was identified and selected for the
award based on achievement and excelleatfprmance in all categories ttie blueprint of excellence

assessment.

School History

Prince of Peace Catholic School opiaiqust 17, 2000, with 140 studengges six months through second grade.
The school continued to add one grade each year to meet the needs of the community. In 2007, Prince of Peace
graduated its first eighth grade class. Since its inception, the jalodls experienced tremendous growth guided by
the visions of Father Fallon, Mrs. Angstadt, the parish, and the school community.
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Prince of Peace Scho@iffice Hours

7:30 a.mg 3:30 p.m. (Monday througkriday)

Elementary and Middle School Hours

7:45 a.m¢ 3:00 p.m. (Monday through Friday
Students may arrive as early as 7:30 a.m. After entering through carpool, all students report to homeroom.

Preschool Hours

8:00 a.m¢ 1:00 p.m. (Monday througRriday)

After Care Hours (Preschool)

After Care is available from 1:00 p.qR2:45 p.m. Monday througFRriday.

Early and After School Care Hours (Elementary and Middle School)

Early Care is available Monday through Friday from 7.00@7:30a.m. for a fee of $2.00 per
dayper child. All students dropped off before 7:30 aMiJST report to Early Care

After Care is available Monday through Friday until 5:45 p.m. every afternoon after regular
dismissal for $8.50 per day or $7.00 paay per stident for two or more children.

AFTER CARE IS NORWYBLE ON EARLY DISMISSAL DAYS AND OTHER
PREDESIGNATED DAYXBVANCE NOTIFICATION WILL BE GIVEN.

Weekly Liturgy

Weekly Mass will be held every Wednesday at 8:15 a.m., unless indicated otherwise on the school calendar or
classroom newsletter (i.e. Holy Days). Parents are invited and encouraged to attend.

Visitation Procedures

Parents are welcome visitors imoschool! For the security of our

students and to minimize interruptions in the instructional prograath
visitors must report to the school office upon their arrival to sign in and
receive a school visitor badgl a conference with a teacher is desire
please be sure to make an appointment in advance with the teacher. This
will help avoid conflicts and assure you a private conference.

Parents should not enter the school building through the Religious
Education offices, but through the main schooliadf




Family Service Hours
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encourages families to be service oriented. Each family is encouraged to perform several hours of service to the

school during the academic yedihe service can be fulfilled in a variety of ways. Examples would be coaching,

driving on field trips, cleaning the playground, volunteering in classrooms, serving on committees, etc.

Weather Emergency Closing Due to Weather

Severe Weather PlanThe Emergency Notification SysteReaWeb will notify every

parent via phone calkext, or emailof emergency dsingslt is the sole responsibility
of the parentsto keep pertinentinformation updated on the Emergency Notification
System sit€Renweb)
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our students. When a weather warning has been issued for the immediate area, !
school will take appropriate safety precautions which may result in not releasing ¢
dismissing a student until the warning has expired. Any parent or other individual
interfering with this policy will assume any and all liabildy situationsthat may result, whether accidental,

intentional, negligent or otherwise, as aresultof siich NSy 1 Qa 2NJ AYRAGARdzZ ft Qa | OGA2y ®
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SafetyProcedures

Safety is important. In order to be prepared for a fire, tornado, or other such emergency, drills are held regularly at
school. The drills are to give students practice in using precautions that shelplthem avoid possible injuries.

There is to beno talking during any safefyrocedure and all students should remain in their assignedsarea
throughout the drills. In the event of an actual evacuation, the Emergency Notification System will notifisparen

as to where and when to pick up students.

Daily Attendance

In order that each student grow to his/her highest academic
potential, it is important that attendance at school be regular.
Parents are urged to have their childrenschool except foillness or
grave emergencies.

Tardiness

Carpool doors close at 7:45 a.Any student arriving after 7:45 a.m. and after Safety Patrol has been dismissed
MUST be signed in at the school office by an adiihe student must have a tardy slip completed by a faculty
member in order to be admitted to class. All students must have a written excuse for each tardy and absence.
Work missed because of unexcused tardies or unexcused -cheskvill receive a zero.

Students in third grade through eighth grade will be issued one detention day after being tardy (unexcused)
three times in one quarter.



CheckIin/Out Procedures

If a student is checked out:
Before 11:00amA i A& O2dzyiSR a I FdzZf RIFI2Qa FoaSyoSo
After 11:00 a.m.it is counted as being present a full day.

Students who must leave school before the regular dismissal time must be checked out in the office by a parent or
person designated by the parent on tpe&k-up list in RenwebA photo identificatbn will be required.Middle

School studentsustbe checked out during class change times. Refer to student schétlabsesign the check

infout book in the school officeParents chaperoning field trips or attending school programs are asked not to
check out siblings after the field trip/program. This is a disruption to the educational process.

Students may not b checked out during the last 45 minutes of any day, so the latest time for checkouts is 2:15
pm on a regular school day. Much importantfarmation is covered in that last time period.

Absences

A written noteor emailmust besubmittedupon return to schoolEach studentill have three (3) school days R
OAYyOf dzRAY3I (GKS RIGS 2F NBOGdz2Nyov (2 KIFI@S GKS 6aSy0S SEO
will remain as such. If a student has an unexcused absence, he/she will receive a zero (0) for any wabrk misse

All notes and emails are to be sent to the offi¢gopoffice @popcatholic.oryand NOT the teacher.

Excused Absence

Excused absences include the following:

1. lllness

2. Inclement weather which woulde dangerous to the life or health of the student if the student attended school.
3. Death in the immediate family.

4. Emergency conditions as determined by the principal.

5. Planned absence (two days per year).

Planned Absence

Although attendance ikighly encouraged,ach family may request up to two (2) planned absences, per student,

per calendar year. A planned absence is an excused absence regardless of reason. All requests for a planned
FoaSyO0S Ydzald 0SS aSyid G2 I KfiSesdhdolzRyS pribrdcithe dtSenc@KTSeNd platméd (i K S
absences may not be taken or excused during Middle School exams or standardized tes®leassknote that

after 20 days of absence in one year, Alabama State Law gives the principal the rightamr@tstudent.

Truancy Definition

A parent, guardian, or other person having charge of any child officially enrolled in Alabama public/private schools

(K-12) shall explain in writing the cause of any and every absence of the child, not later thaf3hsebool days

following the return to school. A failure to furnish such explanation shall be evidence of the child being truant each

day he is absent. The child shall also be deemed truant for any absence determined by the principal to be
unexcusedbade dzlLJ2y GKS {GFdS 5SLINIYSY(d 2F 9RdzOF A2y Qa Odz2NNE
absences within a school year constitute a student being truant for the purpose of filing a petition with the court.


mailto:popoffice@popcatholic.org

The Interagency Committee on Youth TruanagKiForce recommendations known as the Early Warning Truancy
Prevention Program timeline for reporting truancy shall define the truancy status of any student as follows:

1. First truancy/unexcused absence (Warning)
a. Parent/guardian shall beotified by the school principal or his/her designee that the student was
truant and the date of the truancy.

b. t F NBydk3dzr NRAFY &akKhkff Ffa2 6S LINPGARSR gAGK I O
laws and advised of the penalties that can be leggpand the procedures that shall be followed
in the event that other unexcused absences occur.

2. No earlier than the fifth unexcused absence (Conference)
a. The parent, guardian, or person who has custody of the child shall (1) attend a conferémce wi
attendance officer and principal or his/her designee and/or (2) participate in the early warning
program provided by the juvenile court.

b. Attendance at one of these conferences shall be mandatory except where prior arrangements
have been made, or aemergency exists.

C. Failure to appear at the school conference and/or to appeahatdarly warning program shall
result ina complaint/petition against the parent und€rode of Alabamé1975), 1628-12(c)
(failure to cooperate), or a truancy agairke child, whichever is appropriate.

3. No earlier than the seventh unexcused absence, but within ten (10) school days (Court)
a. File complaint/petition against the child and/or parent/guardian, if appropriate.
4, Child under probation
a. Theschool attendance officer should be notified by the juvenile probation office of all children in

the school system under probation supervision by the juvenile court as consistent with a state
statute, Code of Alabama, (1975),-12-100 and 105.

b. Where achild under probation is truant, the school attendance officer should immediately notify
the juvenile probation officer.

PRINCE-OF-PEACFE
CATHOLIC CHERCH-& SCHOOL
2 Home of the Knights! L‘Z




Official Admission Policy

The State of Alabama and Prince of Peace Catholic School require that a ¢
must meet the following requirement®r admission:

3K (PreKindergarten) 3 years of age on or before Septembét 1
4K (PreKindergarten) 4 years of age on or before Septembér 1

5K (Kindergarten) 5 years of age on or before Septembé&r 1
1% Grade 6 years of age on or before Septembét 1
2" Grade 7 years of age on or before Septembér 1

Parents must furnish a certified birth certificati€8), baptismal certificat€k-
8), and a health/immunization recor@Prek8) when applying for admission.
Prevous report cards and all standardized records muestédviewed prior to
acceptance (18).

The application fee must be submitted with the completed application. The registration fee is paid upon
acceptance. These fees are a@iundable and cannot be agptl to any other financial obligation. FRarollment
forms must be submitted by the eraf January each school year. Applications are received year réypplicants
will be notified of acceptance by mail or phone.

It is understood that a student is erted for the entire year. The fact that the tuition is payable in monthly

installmentsdoes not constitute a partial contraciThere is an obligation to pay full tuition and fees without

reduction or remission for absence and/or voluntary withdrawal ofstudent. Exceptions will be made for

families transferring out of the city. If a student is expelled from Prince of Peace Catholic School, financial

20t A3l GA2ya sAaff OSILasS 2y (GKS RI& 27 Ufdawideraval, aly = LINE A R
book, supply and technology fees must be paid in full, regardless of the reason.

Order of Priority of Acceptance

1. Parishioners with students currently enrolled in POP School.
2. Parishioners who are registered and actively participating in the Parish.
Active indicates that a member:
a. Attends Church regularly
b. Participates in Parish activities
3. NonParish families with studentgesentlyenrolled in POP School.
4. Catholic families from other parishes.
5. NonCatholic families.
If there are more applicants for enrollment than space available for
LI NAAKA2YSNES GKSYy LINA2NRGe ogAft 0SS ot
registration in the parish, in conjunction with meeting the definition of
parishioner, as stated above.

Tuition Information

Tuition and fee payments will be managed by FACTS Management

Company (FACTS). PAYMENTS WILL NOT BE RECEIVED BY THE PRINCE OF PEACE CATHOLGt®@HOOL OFFICE.
note: if a hardship has affected your ability to pay, you have the option to digbessituation with theDirector of

Operationsof Prince of Peace Catholic Church.

Three tuition payment options are available for your convenience:
1. One Annual Paymert Tuition for the entire school year must be paid in August. There are two
methodsof payment available:



a. Automatic Draftq payment will be deducted from a designated account on Aug‘l'.]$1r5
August 28.

b. Invoicec election of an invoice method of payment will require tuition to be paid in full
by August 1. An invoice will be s& by FACTS prior to Augustrequesting that
payment be made by check or online.

2. SemiAnnual Paymentg Tuition shall be paid in two installments where half is paid in August
and half is paid in January. There are two methods of payment available:
a. Automatic Draftq payment will be deducted from a designated account on Augﬂst 5
andJanuary 5 or August 28 and January 2.
b. Invoiceq election of an invoice method of payment will require tuition to be paid in full
by August 1and January L An invoice will be sent by FACTS prior to Augan
January 1st requesting that payment be made by check or online.

3. Monthly Paymentg Monthly tuition payments will be automatically deducted from a designated
account on the 5 or 20" of each month. A ten month payment plan beginning August or eleven
month payment plan beginning July may be selecfddo, a nine month plan beginning in
September is available for preschool only.

4, No student will be permitted to take semester andl exams unless all tuition and fees are paid
in full. Neither report cards nor transcriptéll be completed or releasedntil all financial
obligations have been met.

Incidental Charges

All incidental charges (after school care, chapter books, field trips, etc.) will be
billed separately from tuition. An email will be sent by FACTS indicating the
incidental charge(s). Payment may be made by check or online. To avoid late fees,
please chek your FACTS account monthly for incidental charges.

Miscellaneous

FACTShargesan annual enrollment fee of $4%er family for plans of 9, 10, or 11
monthly payments. A $20 per family fee is charged for plans of 1 or 2 payments.
All payments may benade by credit card (MC/Amex/Discoiisa) for an

additional 2.5% fee.

Delinquent Tuition

Tuition and fee payments that are more than sixty (60) days past due are considered delinquent. Delinquent
accounts will be reported to the Prince of Peace Catholic Church Parish Finance Council. Designated members of
the Parish Finance Council will advise Prince of Peace Catholic School Finance Office regarding delinquent
accounts and make recommendations to the school principal regarding families with delinquent accounts.

New Student Probation Policy

All new students, including transfer studenfisgm Kindergarten throught%grade will be admitted on a 98ay
provisional period. During this time, the student(s) will be monitored to assure that thefyléiiéng the



conditions for satisfactory academic and behavioral progress. Progress updites discussed between the
school and parents at regular intervals.

Any student(s) who fails to mak®nsistent progress towards necessary standavillseither remain on probation
or be dismissed from the academic program. This decision willbedtef SR 6& (GKS &d0K22f Q&

If continued probation is recommended, an academic and/or behavioral plan with required specific conditions will
be created in writing and agreed to by all parties. Plan specifications must be met in order for rat $tudamain
enrolled and/or be accepted for renrollment the following school year.

Transportation Safety (Carpool)

1. Parents are asked to pay close attention during carppalzers should not use cell phones while in
carpool line

2. Parents nay begin dropping children off at 7:30 a.m.

3. K-5" grade students MUSe dropped off in front of the school with the assistance of Safety Patrol

Please follow the carpool map provided on Meet Your Teacher Day.

4. Students in 8, 7", and & grades nay be dopped off in front of the Middle SchadBtudens may only be
dropped off when a faculty member is present (7:30 agii:45 a.m.). Please follow the carpool map.
Students in grade 6, 7, and 8 may also be dropped off under the supervision ofehesatrolin front of
the main office Students arriving after the monitor has entered the building MUST be signed in at the

front office.
5. Students must exit vehlies on the passenger side only.
6. No student may enter théuilding after 7:4 a.m. without
an adult.
7. Students may not walk to other locations in the parking lot.
8. All cars must be driven slowly, using extreme caution while in t
parking lot.
9. Carpool will begin promptly at 3:00 p.m. Monddyriday
Students in K" grades will be called to the carpool line and
loaded under the supervision of faculty members and Safety
Patrol.
10. Parents walking in to pick up preschool students MUST return to the carpool line to pick up siblings.
11. Students i6", 7", and &' grades wilwalk to the front of the middle schoaind enter vehicles under the

supervision of a faculty member. Any middle school student who misbehaves during carpool will be
required to use the " grade carpoolMiddle School studets who are to be picked up with the
Elementary siblings MUST gjuietly in the gym during carpool

12. All K-8 carpook closeat 3:15 p.m. Monday througRriday.All middle school students should be picked up
and dropped off before elementary siblings.

13. FOR MORNING CARPOOL ONWUMdIle School parents who also have elementary children, please drop
off your Middle School student first (at the MS entrance), then move to the elementary line, MERGING

10



into that dropoff line to let your elementary studats out. Elementary parents, please YIELD to the few
cars coming over from the MS line.

Uniform Policy and Dress Code

All uniforms must be purchased through Dennis Uniform Store.
www.dennnisuniform.com 130 Wildwood Parkway North Suite 112
(205) 8227025 or (800) 414231 Birmingham, AL 35209

ALL STUDENIINIFORM REQUIREMENTS ‘

1. All students K8 are required to wear uniforms in good condition (i.e. not frayed, tdrayn on, or slit).

2. All shirts must be tucked in at all times.

3. Outerwear such aBOP grajoodedsweatshirts, black anorak pullovers, maroon nylon jackets, and maroon
fleecejacketsmay not be worn in class. They may be worn before school, during outside time such as recess, and
after schoolOuterwear of choice may be worn on the playground and before and after school. No umbrellas.

4, Hair color must look natural (no hair coleg, tattoos, or body piercings).

5. Shoes may not light up or have characters on them.

a. Dennis Uniform sells brown suede buck shoes which may be worn by all students and
may be worn for PE. They also sell black Mary Jane shoes for girls.

b. Boots, patforms, or heels of any kind are not permitted.

C. Students may wear solid white, black, or gray tennis shoes, or combination of all three.
No embellishments in a different color are permitted.

d. Middle school students may also wear black or brovasetl toe/ closed heel shoes.

e. All shoes must be tied at all times.

6. Studeris may carry a backpack cffioice. Backpacks with wheels and backpack accessories are NOT permitted.
Middle school backpacks are storeda locker, not brought talassrooms.

7. Allstudents may wear medals and crucifixééeither rings nor bracelets may be worn. Girls may have one ear
piercing only. Earrings must be post and no larger than the size of a dime. Earrings may not dabgle in K
and must be of metacolor, ie. silver, gold, brasStudents are permitted to wear ONE plastic/rubber
awareness bracelet that is in keeping with Catholic school vaM&dches whose sole function is time
telling may be worn. (No Fitbits, Apple watches, etc.)

8. Middle School students are required to wear regulation maroon mesh gym shorts and-ghaty/for PE. Socks
and regulationcolored tennis shoes are required. Uniform sweats from Dennis may be worn during cold
Y2yGKaeo ! yAFT2N¥a yR akKz2Sa YlIé& 0SS ad2NBR Ay addzRSyd

9. Uniform infractions may result in the loss of Dress Down or Spirit Day privileges.

11
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BOYSUNIFORMREQUIREMENTS

Hair K38 Length should be moderate in length:
1. out of the eyes
2. not below the bottom of the ear
3. not below the topof the shirt collar in the back
Belts K Black belioptional (stretch belt is available from Dennis)
1-5 Required black belt from Dennis
6-8 Required black or brown belt from Dennis
Socks K-8 Socks are required and must be visible around the ankles.
Socks must bsolid white, black, or gray(Logos may not be !1
visible.) PRINCE OPEAC ATHOLIC scu
VOTED BEST
e
Shoes K5  Tennis shes must be worn every dayefinis shoes which are e
white, gray, black or aombination thereof may be worn. Walht v sy Ight i word.
P Es &
6-8 Students may wear black or bwn closed toe/closed heel shoes 2 L S| G
or tennis shoes as described above.
Shirts K5 Must wear shirts with POP log@swhite or maroon knit golf shirts, white turtlenecksnaroon
sweatshirts, o sweater. Visible undershirt must be white or gray.
Gray zipnecked* sweatshirts may be worn.
May wear sleevelessweatewestwith oxford shirt ONLY.
6-8 May wear uniform shirts with POP logos, white oxford button down, black knit golf shirt, or
turtlenecks.
Black zimecked* sweatshirts may be worn.
Undershirts may be solid white, solid gray, or required-Biirt under school uniform. Long
sleeve tshirts may NOT be worn under short sleeve shirts.
May wear sleevelesssweatervestwith oxford shirt ONLY.
May wear black long sleeveneck or crew *sweater, or black zigcked *sweatshirt.
Pants K5 Graypants or shorts from Dennis.
6-8 Khaki pants or shorts from Dennis.
GIRLSUNIFORM REQUIREMENTS
Hair K38 Hair accessories must be solid white, black, or maroon, and are not to have embellishments such
as jewels, feathers, rhirstones, or othedistractions. Uniform faid hair accessoriasay also be
worn andare available at Dennis.
Belts K Black belt optional (stretch belt available from Dennis).
1-5 Required black belt from Dennis (pants and shorts)
6-8 Required black belt or brown beltdm Dennis (pants and shorts)
Socks K-8 Socks are required and musdie visible around the ankles.
K-5 Plain socks/tights must beplid black, gray, maroon, or whitéLogos may not be visible.)
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6-8 Plain socks/tights must beolid black, gray, or whé. (Logos may not be visible.)

..P‘ " i 4 ":}7 .. . i
Shoes K-5 Tennis shoeas described - 3 - \ TE - -
belowor black Mary Janes : 9 ‘

must be worn every day. ' : &

6-8 Students may wear black or ; =5
brown closed toe/closed ) CE ,
heelshoes. Tennis shoes in S - ‘ £
white, gray, black, or a "
combination thereof may

also be worn. 170

Shirts K5 Must wear shirts with PORogos¢ white or maroon knit golf shirts, Peter Pan shirts, white
turtleneck, maroortsweatshirt or* sweaters.
Gray zipnecked sweatshirts may be worn.
May wear sleevelesssweatervestwith oxford shirt only.

6-8 May wear solid white, solid gray, or required P&hirt under school uniform.
Must wear shirts with POP logqsvhite oxford button down, black knit golf shirts, turtlenecks,
and white % sleeve length blouse.
May wear black sleevele$sweatervestwith oxford shirt only.
May wear blackong sleee +neck or crew *sweater, or
Zip-necked* sweatshirt.

Undergarments Female undergarments should not be visible.

Pants, Skirts, and Skorts

K-8 All skirts, skorts, and jumpers must no shorter than 2 inches
abovethe knee.

K-5 Gray pants or shorts, plaid shorts, jumpers, or skorts. Jumpet
must be worn with Peter Pan shirand black bicycle shorts
that are not longer than the jumper must be worn underneath

6-8 Must wear uniform pants, walkg shorts, skorts, or skirts. Plaio
skirts must be worn with white blouses or black knit golf shirt.
Black bicycle shorts must be worn under skirts.

Purses K-3 Not allowed
4-5 Purses must be solid gray, black, or maroon
6-8 Purses of own choosing
Make-Up
K-5 Not allowed
6-8 May wear lighfoundation, powder or blush.

May wear lipgloss, NOT lipstick.
Clear nail polish may be worn.

* Sweatshirtor sweaters must bappropriately sized.

13



Special Days
Failure to comply withuniform policy will result in loss ofiressdown privilege.

8" Grade Promotion/Graduation Day
All g" grade graduates will wear uniform khaki slacks or uniform skirtsuaifdrm shirtswith Prince of Peace
logo, purchased from Dennis Uniform. Black sweater vests are also pernfittedents should also adhere to
other dress code policies and regulations.

Middle School House Day
On designated House Days, middle school students muat:we
House shirt or sweatshirt and jeans or uniform khaki pants or shorts. Black or brown belts must be worn and shirts
must be tucked in. Uniform shoe rules apply. Jeans may not be frayed, embellished or torn. Jeans that are
excessively tight fitting areat permitted. Hair accessories that match House colors may be worn.

Dress Down Day
On these special daystudentsmay come to school dressed in tasteful outfits of their choosing.

Forgrades ®B,jSI yax LI yiGdax OF LINKA &2 bov e khdepnmddibe warrgrade 48Y 2 NB G Ky H
studentsmust wearpants or shortsvith a zipper or button closureéStudentsin grades 3may wear
gym/basketball shortef appropriate length No dresses or skirts are permitted

for grades 38.

For students ingrades K2, elastic waist shorts or pants are permittdlgym
shorts are worn, they must be of appropriate length (not more than 2 inches
above the knee)Girls in grades-B may wear dressedNLY if leggings are worn
underneath.

Shirts must completglcover shoulders and stomacténdergarments should
not be visibleNo offensive wording, images, or content may appear on clothing. Uniform shoe rules lapipany
color of shoe may be worrdeans that are excessively tight fitting are not permitted

Spirit Day
Dress will const of a POP spirit shirt (sold at Meet Your TeachebDay Y R 2SI ya 2NJ 2SIy &aK2NIa
above the knee). Uniform shoe rules apply. Excessively tight jeans are not permitted.
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Health

Any student who becomes ill at school will be sent to the Health Room. The health room will notify parents by
email the reason for the visit, actions taken, and the outcome of the visit. In the event of an injury or illness
requiring additional attentiona parent or guardian will be notified by phone to pick up the student.

All students must bdree of illness for 24 hours before returning to schoorhis includes vomiting, fever
(students must be feverfree without fever reducing medicationsuch asl'ylenol or Motrin), and diarrhea.

Students with pink eye or strep throat must be on antibiotic therapy for 24 hours before returning to school.

tfSFrasS 3ISG Ay GKS NRdAziAyS 2F OKSO(lAy3 &2dzNJpléeker f RQA&

GNBIFG @2dz2NJ OKAf RQa KSIR 2@SNJ 0KS ¢SS Sofherstudéris infite (i A F &

classfor any signs of nits or lice. Your child must be nit free before he/she can return to school. Thank you for
your cooperationn this matter.

Health Form (Blue Immunization Form)

A currentAlabama Immunization Blue Foiisirequired by Alabama State law to be on file for each student. This
form may be obtained from your doctor or from any Alabama health department. Students coming from out of
state must have this form for registration. The Tdap immunization is reqtoreshch incoming%grader. If you

KSI |
4K
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Orthopedic Devices

Any student with an orthopedic device (to include crutches, boots, braces, etc.) that could hinder academic or

physical work must havelalK & 8 A OA 'y SEOdza S o ¢KS LI NByild akKz2dzZ R YSSi 4

day of attendance with the device.

Hedth Records

All health information should be on file through the RenWeb system that was filled out during the online
registrationprocess It is imperative that we have alturrent health information on file for each student.
Information on allergies or health problems and current contact numbers where parents can be reached is vital.

Should this information change during the sohgear, it can be updated through
the RenWeb parent portal.

Water Bottles

Students are allowed to keep a water bottle with them, provided it is
unbreakable and its capacity is not more than 8 oz.

Medications

Medications, including over the counter medications (Tylenol, Motrin, etc.),
should be given at home whenever possible. Medications that need to be given
three times per day can easily given before school, after school, and at bedtime.
If a prescriptiormedication musbe administered at school, it must be in the
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visible. Ask the pharmacist to divide prescription if necessAlymedication mwst be brought to the health

room by a parent, logged in with the nurse, and prescription administration form filled out. Students are not

permitted to have any medications with tam at any time while at school. Cough drops are not allowed at

school. Sudents are notallowed to transport medication from home to school each day. This is not only a safety

issue, but it is against school policy.

Asigned, ovethe-O2 dzy G SNJ 6 h ¢/ 0 T RYAYAAGNI GA2Y F2NXNZI | @ltht ot S 2y
room, is required for a student to be given any OTC medications. The health room will carry certain OTC

medications (Advil, Tylenol, Tums, etc.) for minor illnesses (headache, stomach ache, etc.). This form can be filled

out and left on file in caseoyr child might need one of these medications while at school. Any other medication

not found on this form, must be sent in its original container and logged in with the nurse. The health room nurse

will keep a log each time a student is given medicatiwnether prescription or OTC. Parents will be notified by

email through the RenWeb system, when an OTC medication, from the OTC administration form (filled out by the

parent), is given.

Medications and Field Trips

If a student needs a prescriptionadication while attending a day field trip, a
parent must attend the field trip and administer the medication, unless another
medically trained parent (doctor, nurse, paramedic) is attending and has agreed
administer the medication.

On a school sponsadeovernight field tripa school nurse or medically trained
parentwill administer any medication needed. An OTC or prescription
administration form must be filled out prior to the field trip. The medication must
be brought in by the parent and loggedviith the nurse. No student will be

allowed to carry any medication with them. The school nurse will keep a log each
time a student is given medication, whether prescription or OTC. All medication must be picked up at the end of
the field trip or it wil be discarded.

All medications for the current sabol year must be picked up ba parent by the last day of school year.
Medications left will be discarded.

Grading Policies

Grading for Kindergarten and Grade 1 will be a checklist developed for all schools in the Diocese.

Grading for grades 2 through 8 will be letter gradeith a scale given on the report card. The following subjects
will be given letter grades in gradesb2Religion, Reading/Literature, Language Arts, Math, Science, Saoclas,
Fine Artsand Physical Education.

Foreign Languagdasses for gradesﬂs{h will be pass/fail. Grades 7 and 8 will receive letter grades.

In grades @8, only core subjectwill receive letter grades, andaBsFail will be used for electives.

The grading scale will be as follows:

A 93-100
B 84-92
C 74-83
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D 6573
F 64 and below

Students in grades 6, 7, and 8 will take exams. Exams will be giverthinSdeence,
Emglish Social Studies, and Religion.

When Middle School semester exams are given, the semester grade is compute
follows:

First Quarter
Second Quarter
Semester Exam

2/5 (40%) of Semester Grade
2/5 (40%) of Semester Grade
1/5 (20%) of Semster Grade

In order to retain a student in Grades3? the actual grades on the rept card must

AYRAOFGS FILAEfdzZNB® LT | addzRSyd NBOSAGSaE |y acé Ay SAGK
tutored by a certified teacher over the sumer, in order to be promoted. Promotion will be based on student
LISNF2NXIyOSd Ly FTRRAGAZ2YZT | &aGdzRRSYyG FLAE&E F2NJ GKS &SI NJ

following areas: Reading/kitature, Language Arts, Math, Science, Sociali&s, or Religion. For primary children
not receiving letter grades, the decision as to what constitutes failure is to be made at the local level with
discussion between the teacher and principal.

{GdzRSyia NBOSAGAY 3 | fligible t@e avandadlari Honot Roliribldory, Rroviditydhe @epoft t 06 S
card reflects all satisfactory grades in Conduct.

Conditional promotion may be an option for Grades 7 and 8, provided the student has no more than two Fs and
can successfully passther A f SR O2dzNASa 2@SNJ §KS adzy YSN®» ¢KS FAylLf RS
be made on a casky-case basis.

All Middle Schootests and quizzes to be made up due to an excused
absence wilbe made up from 2pm to 3pm Monday through Fag

Make-Up Work

An excused absence will allow a student to make up work missed in ea
class. Makaip work should take approximately the same time as the tim
missed from school. If more time is needed, this may be requested. Faill
to obtain male-up work is no excuse for not doing work missed. A student
who is absent may seek additional help from a teacher.

Class work may be requested for a student on day 2 of absercstudent too sick to come to school needs rest
and does not need to be dajschool work. Grade level/subject teachers will provide information to both students
and parents regarding makep test and class work for excused absences.

When a student is absent f@ days or morethe parent can request homework to be prepared fiick up. If the
homework is requested by 10:00 a.m., thenk can be picked uAFTER SCHOGAthe same day. If no work has
been sent down to the office, studemshould refer to teacher RenWelages. Longerm assignments turned in
late due to an unexcused absenadl NOT receive full credit.

ParentTeacher Conferences

Parent teacher conferences are encouraged for better communication. If a conference is desired, please contact
@2dzNJ OKAf RQa (S OKSNX urgr&dingperiods2Repoi Gudd\dre Jyisien GufaPthere&drf A y G 2
each period.
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First Nine Weeks: Parents areequiredto have a conference with the teacher or member of the middle
a0K22f GSFY (G2 NBOSAGS (KSANI OKAf RQa NBLIZ2 NI

Second Nine Weeks:  Report cads are sent home and conferences may be requested by the parent or
teacher.

Third Nine Weeks: Throughout the renainder of the school yeaparents and teachers will meet
periodically to discuss student achievements.

Fourth Nine Weeks: Repat cards willbe mailed home.

Homework

The amount of homework you may expect your child to do eack
evening is specified below. The number of minutes should be
considered the average amount of tine allocate for homework,
not includingnightly reading assignments.

AND RIGHTEOUSNESS LIKE A MIGHTY! STREAM

MARTIN LUTHER KING R

Grades 12 30 minutes
Grade 3 40 minutes
Grade 45 60 minutes
Grades 8 90 minutes

If both the student and his/her parents determine that homework is regularly requiring more time than has been
indicated, please contadhe teacheror teachers involved to determine why such a situation exists. If and when
this situation occurs, parents are asked to note on top of the homewuglamount of time spent on the
assignmentand to sign the homework paper.

As has been indicatl above, your child can expect to have homework every day. Parentharefore, strongly
SyO02dz2Ny 3SR (2 NBGASs GKSANI OKAf RQa K2YSg2N)] SOSNE S@Sy.
activity.

One further note seems especially appr@pe regarding homework. It seems that many students have a very
narrow concept of homework, limiting their understanding of homework to be only specific written assignments.
Thus, many children tell their parents that they have no homework, when in réladifyhave been instructed to

study for a test, read assigned pages, or memorize poetry, etc. Parents are asked to remember: HOMEWORK IS
ASSIGNED DAILY! It must also be noted that test preparation may vary from student to student. While some
students are hle to utilize a minimal amount of time in order to study for a test, others require a more intense
study schedule. Study time may increase the amount of time required for nightly assignments. The recommended
times above are to be used as a guideline &signments.Note: Teachers do take every opportunity to teach
students how to pace their work so that homework does not become an issue.

Homework policy A homework policy was created fdf and 8" grades. Detailed information will be provided to
parents by the homeroom teachers at Parent Meeting¢ease refer to it for guidelines on expectations for daily
homework.

Late Work: Assignments/projects turned in after the date due will lose ten poioits,0% of the total grade, for
every day late, up to three day#\fter the third day, students will receive a zero for the assignment/project.

Extra credit policy Best practiceso@ NI} RAy 3 adl 6S GKFiG SEGNI ONBRAG RA&G2NI
the specified academic standards. Prince of Peace Catholic School supports this belief and encourages our students
and parents to understand better grades come from evidendeigtier levels of performance, not from extra
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points.As a result, Prince of Peace Catholic School does not award extra points/extra creditdssigmynents or
assessments.

Movies
a2z@ArASa akKz2gy Ay GKS OflFaaNRB2Y YdzidigradeS 48 @rovidediile @B ® ot Dé
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Birthdays

Prince of Peac8chool encourages a healthy and nutritional environment. All childréBigrade may celebrate
birthdays with a dresglown day. Classroom tehers may choose to have an aggpropriate acknowledgement.
Birthdayparty invitations may not be passed out s¢hool or on
school propertyEdible birthday treats will not be shared at school.

Holiday Celebrtions

Teachers will cordinate with room parents andduse parents in
order to planholidaycelebrations

Field Trips

The purpose of these guidelines is to assure the safety of all Prince of Peace children while they are participating in
field trips from the school campu@n order to foster the importance of the educational process, parents are
kindly asked to not cheabut siblings after school field trips or programs.)

1. All drivers must complete the Driver Form-RTavailable on the school website)

2. Youth Protection &nd background chedlavailable on the school website: support >
volunteering)arerequired for all drivers and chaperondsorm is available on school website.

3. Chaperones are assigned specific children for whom they are responsible for the entire trip
(whether the trip is by chartered bus or private vehicles). That chaperaesp®nsible for
making sure each of his/her assigned children is with him/her before leaving the school, after
exiting the transportation vehicle, when leaving the destination, and upon arrival back at the
school.

4, Chaperones and drivers may not usdlgones while driving or in the presence of students
while on the field trip.

5. There will be a sufficient number of chaperones on each trip so that no chaperone is responsible
for more than seven children.

6. Chaperones and drivers may not take yousrgsiblings on a field trip.
7. If the children are to be transported in individual vehicles, each child must be seated and
restrained by a seat belNo child shall be seated in the front seat of a car. This includes the

child of the parent driver. All B and £' grade students must travel in car seats.

8. All drivers musbbey all traffic laws while Prince of Peatadents are their passengers.
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9. Unauthorized stops may NOT be made with the Prince of Peace students
except in the event of
an emergency.

10. No firearms or weapons of any kind may be in any vehicle carrying
Prince of Peace students.

11. The principal approves all field trips.

12. Only designated chaperones may attend events and travel with
students.
13. All students should wear schoalniforms on school field trips

unless Administration deems otherwise.

Lunch Room Policies

1. Students may purchase lunch through our hot lunch program or bring a bag lunch.
2. Fast food may nbbe brought into the lunchroom for students or parents.
3. If a student forgets his/her lunch, the school will provide a lunch and parents will be billed.

R

4. Parents may join studenfsr lunch. They may purchase a hot lunch by calling 824
7886 ext.33 and ordering one. Orders must be placed before 9:00 a.m. Parents
pay at the end of the lunch line (cash or check only).

5. Students may not bring the following: cameted drinks, glass containeis; drinks
with openings larger than a nickel.

6. K55" grade may be required to begin lunch with 10 minutes of silence to ensure
that all students eat a healthy lunch.

7. Students must bring all lunch items need&iudents may
not use microwaves.

8. Lunch menus are available on our school website.

Lunch Area Conduct

Students are urged to keep the lunch area as clean as possible. In
order to accomplish this, the following rules must be followed:

1. Students are to put all used disposable articles inttheh
containers provided.

2. Students are not to misuse any lunchroom facilities, includopgpment, chairs, and tables.
3. Students who spill food or drink in the lunchro@re expected to clean up.
4, Students are to be orderly, courteous, quiet, and respectful in the serving line.
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School/Parent Partnership Agreement

As the primary educators of their children, parents/guardians freely make the choice of a Catholic education for
their children. Registration at Prince of Peace Catholic School is an agreement by the parent/guardian to accept
and abide by the rules and relations of the institution and to support its philosophy of education.

A cooperative relationship between Prince of Peace Catholic School personnel and a parent/guardian is essential
for the overall education of a student. It is critical that aperative relationship be maintained through
constructive dialogue with the parent/guardian.

If a parent/guardian refuses to abide by the rules and regulations of Prince of Peace Catho
School, or by word or action is not supportive of its goals, oemtise fails to meet his/her
obligations under school or Diocesan policies, the administrator may require the
parent/guardian to withdraw his/her child, or children, from Prince of Peace Catholic Schoc

Additionally, parents/guardians will be held to tseame standards of spect as students are in
regardto their interactions with administrators, teachers, staffudents, and other parents,
both in person and on social media.

It is understood that this Agreement is continuing in nature and shall ket for the duration of the
childd@dOKA f RNBy Qa SyNRftfYSyd Fd tNAyOS 2F tSI0S /IGK2tAO0 {

Supplemental Services (OT, Speech, etc.)
In order to foster an optimal learning environment for all students, one that is ideallyfivpee unnecessary
distractions,all supplemental therapy that benefits individual students must take place in the resource room or
conference room. Therapy can be any form that is geared to provide additional services and instruction to an
individual student not given by a Degan employee. All therapists or instructional assistants must have-a pre
arranged time(s) to meet with individual studentsustadhere to youth protection policieandmust be pre
approved by building principal.

Instructional Support at Prince dPeace

Mission
As a Parish ministry, Prince of Peace Catholic School nurtures the academic, social, emotional, physical, moral and
spiritual growth of all children to reach their highest potential. In partnership with our families and faith
community, we emower our students to become mature, responsible, and productive members of our society
who, enlightened by their faith, will go forth to serve God and better their community.

Principles Related to Instructional Support
Prince of Peace recognizes that all students deserve access to the support they need to reach their potential in
school. We strive toward openness to a broad range of students with respect to learning abilities. We desire and
expect to have students wittpgcial needs in our school. It is our responsibility to encourage the provision of
appropriate service to all students. No school is able to accommodate all the educational needs of every child.
Even in public school settings, school officials must sonestiseek alternative services and placements for some
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students. Accordingly, it is the duty of our school personnel to advocate appropriate school placements for
students with special learning needs; which includes a recognition that enroliment at PriReaad is not
appropriate for some students who need higher levels of support to be successful in school.

To distinguish between the legaigandated requirements of public schools to provide for students with
RAaAFOAT AGASA 0 a{ LIS Geastrés we tRkiz6l PrindedfPéade, weyfdRer td duReffolts a¥
GLYAGNHZOGA2Y It { dzLJLJ2 NI o€

Public and Private Schools: Students with Special Needs

Children with disabilities have a right to free and appropriate programs of special education and relateglsserv

State and federal law require public school teachers and school administrators to work with parents to create
individualized education programs to meet the unique needs of children with disabilities. Local public school
systems are charged with praiving a range of services to students with special needs. Sbutenot all-of those
services are available to students who attend private schools. For Prince of Peace, Hoover City Schools provides
services to determine the special educational needs afes®rince of Peace students, and to assist with

development of individualized plans for those students. When deemed eligible, Hoover City Schools provide some
specific services to Prince of Peace students. All students, wherever they live, are alwiéss enthoose to

enroll in their public school system, and to gain access to a broader range of services. In some cases, Prince of
Peace Catholic School recognizes that enroliment in public school is the appropriate choice.

Criteria for Admission and Rention of Students with Special Needs

Prince of Peace has a duty to determine which students our private Catholic school can appropriately serve. That

duty includes the application of educational experience, expertise, and judgement to individual deses. T
F2ft20Ay3 FdzZARSEAYySa IINB FY2y3d (GKS Yz2ad AYLEZNIFYyd F2N
at Prince of Peace.

Students must be able to engage in the daily educational programs of the school without the presence of

a dedicatedadult, such as a futlay aide. Generally, the needs of the student must not exceed that which

the staff and resources of the school can meet. However, it may be appropriate for the student to receive

limited services at the school by outside professiof@lample: Speech therapy provided at school by an

outside speech therapist). Prince of Peace reserves the right to determine that the provision of services by
2dzi AA RS LINPTSaaAz2ylta Aa SEOSaaAdS FyR ¥YyRAOFGAGS
enrolling in another school.

Students must have mobility that would allow them, in an emergency, either to take themselves to a safe

place, or to be readily and quickly transported by school staff to a safe place in the building or on the

campus.

Students must be able to engage in the daily educational programs of the school without impeding or
disrupting the education, safety, and the sense of order of other students.
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Capacity
Prince of Peace provides personnel and classroom space dedicated tdipgdwistructional Support to students
as needed. Because both personnel levels and classroom space are limited, a determination that those personnel
and classroom spaces are at capacity and cannot serve additional students is the responsibility of school
leadership. Prince of Peace might not be able to enroll students with special needs because those resources are at
capacity, even if we might ordinarily be better able to serve a student if not at capacity.

Enroliment of Students in Need of Instructionalifport

When school leadership is aware that a student seeking enroliment-enralment at Prince of Peace has special
needs that may extend beyond what is normally available, Prince of Peace engages in a process to determine
whether Prince of Peace ible to enroll or reenroll the student. Similarly, students who are already enrolled in
Prince of Peace may develop additional needs that become apparent to school staff as they work with those
students. In those cases, school leadership may engagernmilargbrocess to determine if continued enrollment is
in the best interest of the student and/or the school community.

1. INDICATORS OF NEEIRANSTRUCTIONAL BORT

a. Upon application for enrollment, all parents are required to indicate any medical or
developmental issues, which would be expected to require the provision of Special Education
services, through public schools, or Instructional Support, through Prince of Peace.

b. As part of consideration for enrollment, Prince of Peace may require schodicaheand related
records. If a child has received an evaluation and diagnosis from a physician or psychologist
indicating a need for schotlased accommodations, or if the child has an existing or previous IEP
from another school, Prince of Peace canocohsider enrollment unless the parent agrees to
provide those documents to our administrators.

c. t NAYyOS 2F tSIOS YIe NBO2YYSYR FRRAUGAZ2Y I T S@I f dz
needs. This may include referral to the Hoover City School Systetesting and evaluation,
determination of eligibility for special education services, and related processes. The timing and
acceptance by Hoover City Schools for testing will be based on the availability of Hoover
personnel.

d. Classroom observations may NS lj dzA NER a4 GKS& 2F0Sy LINRBOARS RI
Prince of Peace may call on faculty, administration, or external professionals to conduct these
observations.

2. REVIEW OF DATA
a. School leadership, typically including the Principal, Schoai€abar, and Instructional Support

FI Odzt G Attt NBGASSG RFEGE YR YFE{1S I RSGSN¥YAYL (A
enrollment or reenroliment, based on a balance of the needs of the childthedbility of the
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school to provide those needs.

b. School leadership will typically offer recommendations, collaborating with parents and
LINEFSaarazylfa G 12208SN)/Ade {OK22fasx NBIIFNRAyY3
find of benefit.

3. APPEALS
Prince of Peace offers a process for paréatappeal the decision made by school leadership. The

following are the required steps for the appeals process.
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additional information or considerations which the parent or guardian believes were not fully
considered during the process.

b. If unsatisfied, the parent orug@rdian may request that the Instructional Support Committee
review the application for enroliment or fenrollment. The Instructional Support Committee is a
parish committee, appointed by the pastor. It includes representatives of school leadership,
parish leadership, and community volunteers, including volunteers who have background in
education or other related disciplines. The committee will review any data or information
submitted by the school or by the parents. The parent or guardian must conselit to
information available to school leadership be confidentially reviewed by the Committee
members. The committee will either support the original decision, or refer the matter to the
school principal for reconsideratiomhe duty of the committee is teetermine whether the
original decision was consistent with school procedures and was reasonable.

c. In all matters related to both the parish and the parish school, the pastor is ultimately

responsible and has final approval. The Catholic Schools Offibe Bifmingham Diocese serves
as a support system to local Catholic schools, but does not govern the schools or their personnel.
If a student application for enroliment or +enroliment is denied by school leadership and
upheld by the Instructional Suppaft2 YYA GG SS> GKS LI adGd2N) Y@ NBOGASs
Typicallythe pastor will determine whether the deliberations and the decision made by the
LYAGdNHzOGA2y Lt {dzZLJL2NI ¢SIFY 6SNBE FILANE Ay {SSLAY
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enrollment.

PARISH SUPPORT

Prince of Peace Catholic Church is devoted to welcoming, to openness, and to support of our parish
families and the broader communitin those cases in which a student is denied enrollment or re
enrollment, our hope is to fully embrace and support the child and his or her family and members of our
parish. We would want to provide, as a parish, any support and services we are able tesDe it to be

a prayerful and welcoming people to.all
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Electronic Devices

Catholic schools in the Diocese of Birminghankenavery effort to esure that

each student is safe while at saloEach school also tries tosme that the
teaching/learning process is interrupted as little as possible. Since electronic
devices can be disruptive to the teaching/learning process, these items should not
be in the school building without explicit permission by the principal angssob@m
teacher. If anytemsare used, seen, or heard during school hours, they will be
confiscated. Consequences will be diet! by the principal. The items mentioned
aboveincluderadios,televisions, IPods,-Books, MP3 players, camer&ddget

toys, ard Fitbits,but are not limited to these items. Special permission may be
granted for electronics under certain circumstances.

Students in & and 8" grades will be assigned lockers (no locks). Lockers are to be usec
backpacks, outerwear, and lunches/snacks.

Students in 8 grades are assigned lockers and combination locks. The school maintai
combinations and reserves the right to open dndpectat any time withoutprobableor
reasonable cause. Students may not place stickers or other items using tape on their
lockers.

Lockers

K-8 Discipline Code

Minor Infractions

©CoNohk~wWNRE

Disruption of the educational process

Chewing gum or eatingappropriately

Behaving inappropriately on campus or on school related trips
Bringing nuisance items to school

Running, pushing, shoving, yelling, or hqussing

Inappropriate displays affection

Selling any items not approvby the school

Possessing ovdre-counter medications

Mischievous behavior regarding the possessifrothers

10. Lying
11. Using inappropriate language, including slang
12. Any other conduct that is inconsistent with the philosophy of Prindeeafce Catholic School

Dress Code Infractions
Three dress code violations will result in one day of after school detention for grales 3

Major Infractions

{

1.
2.

w
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Disrespect in any form towarf@culty or other adults (arguing, talking back)

Any form of fighting, including provocations that are verbal and/or physical (retaliation)
Leaving school grounds without permission
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